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How to bulk transfer your workers

Log in to the employer portal AL Longservice

Corporation

1. Go to the Building and Construction portal

o LSC website Building levy calculator Contact us Give us feedback

2. On the Employer tile, select the grey arrow.

Building and construction

portals

Worker Employer Tax agent

Manage your portable long service Manage portable long service for your Manage portable long service for your
workers clients
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3. Enter the registered email address
4. Enter the password of the account

5. Select the Log in button.

Transfer workers

6. Select the Workers tab.

7. Select the Bulk Transfer of Workers tab.

Log in / Register

Log in with LSC account

Email

Enter your registered email l

Password

o [ Enter your password 1

Show password

o N

Forgot password

VA

GOVERNMENT

Long Service

®
Corporation a = Employer Name

Home Workers Business Details Service Returns Claims Feedback
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Support Tickets

Current Workers Restart Previous Workers Add New Workers Bulk Transfer of Workers

&, Download Workers List

Currently Employed Workers

Search by WorkerNo. or FirstName or LastName or DOB |
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Information and new entity details

8. Read the information provided to assist with transferring your workers

9. Enter the ABN of the new entity you're transferring your worker/s to

10. Enter the Employer Registration Number of the new entity

11. Select the box next to the worker/s you're transferring

12. Select the Submit button.

Note: When the request is approved, the worker/s will no longer
be listed under the Workers section with this entity.

Need support

13. Raise a Support Ticket on the portal
or call Service NSW on 13 14 41.

® 66 O

7\
‘\\“”" Long Service
JCW Corporation

GOVERNMENT

Current Workers Restart Previous Workers Add New Workers Bulk Transfer of Workers

Bulk Transfer of Workers

* Bulk transfer of worker enables you to transfer workers from your old entity to a new entity. You must be logged into

the old entity you wish to transfer workers from.

Before you can start the transfer

* If you have not yet registered the new entity, go to employer registration. Make sure you have the ABN number of the

new entity.

* You must be logged into the old entity to end employment for the relevant workers
* Go to the "Current workers” tab. Select the worker you wish to end employment for by selecting their worker number
+ Scroll down to the section titled “Worker employment details” and select “End employment”

* Provide the termination date (i.e. the date the entity ceased, or if the worker terminated prior to ceased date enter

that date) and select the “Submit” button

* Repeat the above steps for every worker you wish to transfer.

Steps to transfer workers

* Enter the ABN number and Employer registration number of the new entity you wish to transfer to.

+ Only select the workers who are currently employed under the new entity and select “Submit". The transfer may take

some time to complete.

* Support tickets are created for action by Long Service Corporation. You will be notified of the next steps once the

transfer is complete.

ABN of new entity "
The number must be 11 digit long and not include spaces.

Employer Registration Number of new enti!y'

You have received the employer registration number in
your registration email

I

Worker Number First Name DOB v Start Date v  Termination Date
W14496151 WORKER1 1/4/1984 1/1/2021
‘WO01205794 WORKER 2 1/9/1987 1/8/2023

a 2  Employer Name

Home Workers Business Details Service Returns Claims Support Tickets Feedback

longservice.nsw.gov.au | 13 14 41 | info@longservice.nsw.gov.au | ABN 93 646 090 808 | V200524

®

3/3


https://www.longservice.nsw.gov.au
mailto:info%40longservice.nsw.gov.au?subject=




Accessibility Report





		Filename: 

		BCI-Bulk-transfer-your-workers_05062024.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 3



		Failed manually: 0



		Skipped: 1



		Passed: 28



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed manually		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



