
Long Service Corporation 

Building and Construction Industry 
BULK TRANSFER WORKERS – EMPLOYER GUIDE 

How to bulk transfer your workers 

Log in to the employer portal 

1. Go to the Building and Construction portal 
1 

2. On the Employer tile, select the grey arrow. 
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3. Enter the registered email address 

3 

4. Enter the password of the account 

4 

5. Select the Log in button. 

5 

Transfer workers 

6. Select the Workers tab. 

6 

7. Select the Bulk Transfer of Workers tab. 
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Information and new entity details 

8. Read the information provided to assist with transferring your workers 8 

9. Enter the ABN of the new entity you’re transferring your worker/s to 

9 

10. Enter the Employer Registration Number of the new entity 

10 

11. Select the box next to the worker/s you’re transferring 

11 

12. Select the Submit button. 

12 

Note: When the request is approved, the worker/s will no longer 
be listed under the Workers section with this entity. 

Need support 

13. Raise a Support Ticket on the portal 
or call Service NSW on 13 14 41. 
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