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Corporation
Service
LongBUILDING AND CONSTRUCTION INDUSTRY

LEVY PORTAL GUIDE - REGISTRATION

Long Service Levy - a better way to pay
We are making it easier for you to manage your Levy payments and transactions online.

If you are a company or organisation you will need to have a Long Service Levy account. For individuals 
you can pay your levy using your MyServiceNSW login credentials or you can create a Long Service Levy 
account and register as an Individual.

How to create a new account

Select Pay Building Levy Register or Login  
from the Long Service Corporation website  
home page.

This will take you to the Levy login where you can login or create a new  
LSC account. 

If you are an individual you can  
pay your levy by logging in using  
your MyServiceNSW account,  
or create an LSC account.

Companies and organisations  
need to create a Long Service  
Corporation account by selecting  
Create LSC account.
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Individual registration

Select to register as an Individual.

Select Next

Set up a password

Select Next

Add your personal details

Select Next
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Follow the instructions on how to complete your registration

You will receive a confirmation email. 

Make sure you click on the link to  
complete your registration.

Check the information in the summary is correct

If the information shown on the Summary is not correct, select Edit to make  
your changes before finalising your registration.

Tick to confirm you have  
read the Declaration. 

To finalise your registration,  
select Register.
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Enter the ABN for the company or organisation  
you are creating the account for.

ABN Lookup will verify the ABN and  
business name. 

Check it is correct.

Select Next

Company and Organisation registration

Select to register as a Company/Organisation.

Select Next

ABN is already registered

If you receive this message please  
email the person and ask to be  
added as a user to this ABN account.
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Add your contact details

This contact person will be listed as an administrator  
for the account. After you set up the account you can  
then add/delete people as administrators or users.

Put in your business email address and contact number.

Select Next

Add in the business details

Business phone number

Business email address

Primary business street address
The system will look up your address for you. 

Select the correct address from the drop-down 
box, or select Manually enter address 
if it does not appear in the drop-down list.

Business postal address or PO Box

Select Next

Set up your password

Your username is your email address. Check it is  
correct, if not, click back and put in the correct  
email address.

Enter your chosen password.

You will receive an email to confirm your registration  
and login credentials.

Select Next
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Follow the instructions on how to complete your registration

You will receive a confirmation email. 

Make sure you click on the link to  
complete your registration.

Check the information in the summary is correct

If the information shown on the Summary is not correct, select Edit to make your 
changes before finalising your registration.

Tick to confirm you have  
read the Declaration. 

To finalise your 
registration, select Register.


